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BO TU PHAP
BQ TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
S6: 01/2020/TT-BTP Ha Néi, ngay 03 thang 3 nam 2020
THONG TU

Quy dinh chi tiét va hwéng din thi hanh mét so diéu cia
Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nim 2015 ciia Chinh phi
vé cip ban sao tir s6 goc, chirng thue ban sao tir ban chinh,

chirng thue chir ky va chirng thue hop dong, giao dich

Can cir Nghi dinh s6 96/2017/ND-CP ngay 16 thang 8 nam 2017 ciia Chinh
phii quy dinh chire ndng, nhiém vy, quyén han va co cdu t6 chire ciia B¢ Tuw phdp;

Can cir Nghi dinh so 23/2015/ND-CP ngay 16 thang 02 nam 2015 cia Chinh
phii vé cdp ban sao tir s6 goc, chieng thwe ban sao tir ban chinh, chitng thuwc chiv ky
va chiing thuwe hop dong, giao dich;

Theo dé nghi cua Cuc truong Cuc Ho tich, quo”'c tich, chung thuec;,

Bé truong Bé Tuw phdp ban hanh Théng tw quy dinh chi tiét va hudng dan thi
hanh mét sé diéu cia Nghi dinh s6 23/2015/ND-CP ngay 16 thing 02 nam 2015
ciia Chinh phii vé cdp ban sao tir s6 goc, chirng thuc ban sao tir ban chinh, chirng

thuee chit ky va chieng thwe hop dong, giao dich.

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh
Thong tu nay quy dinh chi tiét va huéng dan thi hanh mot s diéu vé chung
thuc ban sao tir ban chinh; chung thuc chir ky; phé duyét danh sach cong tac vién
dich thuat; chung thuc hop ddng, giao dich va thim quyén chung thuc tai cac
huyén dao.
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Piéu 2. Giai quyét yéu cau chirng thue

1. Béi v6i nhitng viée chimg thuc tiép nhin sau 15 gid ma co quan thuc
hién chimg thuc khong thé giai quyét va tra két qua ngay trong ngay hoic phai
kéo dai thoi han giai quyét theo quy dinh tai cac diéu 21, 33 va 37 Nghi dinh s6
23/2015/ND-CP ngay 16 thang 02 nam 2015 ciia Chinh phua vé cap ban sao tir
s6 gbc, chung thyc ban sao tir ban chinh, chtimg thuc chir ky va chung thyc hop
dong, giao dich (sau day goi 1a Nghi dinh s6 23/2015/ND-CP), thi nguoi tiép
nhan ho so phai c6 phiéu hen ghi 1 thdi gian (gio, ngay) tra két qua cho nguoi
yéu cau ching thuc.

2. Khi tiép nhan, giai quyét yéu cdu ching thuc, ngudi tiép nhan hd so va
nguoi thuc hién chung thuc khong duoc dat thém thua tuc, khong dugc gay phién
ha, yéu ciu ndp thém gidy to trai quy dinh cia Nghi dinh sb 23/2015/ND-CP va
Thong tu nay.

Picu 3. Ban hanh va sir dung miu 10i chirng chirng thuc

Ban hanh kém theo Thong tu ndy mau 16i chiung chung thuc chit ky, ching
thuc hop dong, giao dich tai bo phan tiép nhan va tra két qua theo co ché mot cira,
mot ctra lién thong; 101 chimg chimg thyc van ban khai nhan di san, tir chéi nhan di
san cta tir hai ngudi trd 16n cung khai nhan di san, tir chdi nhan di san.

Piéu 4. Cach ghi sb chirng thue

1. S6 chimg thuc ban sao tir ban chinh theo quy dinh tai diém b khoan 3 Diéu 20
Nghi dinh s6 23/2015/ND-CP 1a sé chimg thuc duoc ghi theo ting loai gidy to duoc
chung thuc; khong 1ay s6 ching thuc theo lugt ngudi yéu cau chimg thuyc.

Vi du: 6ng A yéu cau chung thuc ban sao tir ban chinh 03 (ba) loai gidy to:
chirmg minh nhan din mang tén 6ng Nguyén Vin A, chimg minh nhan din mang
tén ba Nguyén Thi B va s6 ho khau ctia ho gia dinh 6ng Nguyén Van A. Khi lay sd
chting thuc, ban sao chimg minh nhan din mang tén 6ng Nguyén Vin A dugc ghi
mot s, ban sao chirmg minh nhan dan mang tén ba Nguyén Thi B duoc ghi mot sd
va ban sao s6 ho khau cua ho gia dinh ong Nguyén Vin A dugc ghi mot sé. Nhu
vay, co quan thyc hién ching thuc s& léy 03 (ba) s6 chung thuc khac nhau cho 03

(ba) loai giy to.
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2. S6 chimg thuc chit ky trén gidy to, van ban va chimg thuc chir ky nguoi
dich 13 sd chung thuc dugc ghi theo timg loai gidy t&, vin ban can ching thuc chir
ky; khong 13y sb chimg thuc theo luot ngudi yéu cau chimg thyec.

Vi du 1: Ong Tran Van H yéu cau chung thuc chit ky trén to khai 1y lich ca
nhan va gidy Uy quyén nhan luong huu, thi phai ghi thanh 02 (hai) sé chung
thuc khac nhau. 01 (mdt) sé d6i v6i ching thuc chit ky trén to khai 1y lich ca
nhan va 01 (mot) s di v6i chimg thyc chit ky trén gidy Gy quyén nhan lwong huu.

Vi dy 2: Ba Lé Thi B yéu cau chung thuc chir ky ngudi dich (theo mau chit ky
ngudi dich di dang ky véi Phong Tu phap) dbi véi 03 (ba) loai gidy to: ban dich
ho chiéu, ban dich Thu moi hoi nghi va ban dich Hop déng. MBbi loai ban dich phai
ghi 01 (mdt) sd chimg thuc. Trong trudng hop ndy, Phong Tu phap s& lay 03 (ba)
s6 chung thyc, khong duge ghi gop 03 (ba) viée thanh 01 (mot) s6 chimg thuc cho
mot nguodi.

3. Sb chimg thuc hop ddéng dugc ghi theo timg viéc; khong 1y sd theo luot
ngudi yéu cau hoic theo sé ban hop dong.

Vi du: 6ng Lé Van H va ba Nguyén Thi M yéu cau ching thuc hop dong
chuyén nhuong quyén st dung dat va chung thuc hop dong cho thué cira hang.
Trong trudong hop nay phai 1dy 01 (mot) sé ching thuc cho hop dong chuyén
nhuong quyén st dung dat va 01 (mot) sé ching thuc cho hop dong thué cira hang.

Picu 5. Luu trir gidy to, vin ban khi chirng thue chir ky, chirmg thue chir
ky nguwoi dich

1. Sau khi chiung thyc chit ky trén gidy to, van ban va chimg thuc chit ky
ngudi dich theo quy dinh tai khoan 2 Diéu 14 Nghi dinh s 23/2015/ND-CP, co
quan, t6 chirc thuc hién chimg thuc ¢6 trach nhiém luu 01 (mot) ban gidy to, van
ban di chtng thuc hodc ban chup gidy to, vin ban do.

2. Co quan, t6 chuc thue hién chung thyc co6 trach nhiém tu chup lai giéy to,
van ban di chimg thuc dé luu.

Piéu 6. V& yéu ciu hop phap héa lanh sy d6i voi mot s6 gidy to do co
quan c¢6 thAim quyén ciia nwée ngoai cap

Céc gidy to do co quan c6 thdm quyén ctia nude ngoai cip cho ca nhan nhu ho

chiéu, thé cin cudc, thé thudng trh, thé cu tra, gidy phép 1ai xe, bang tt nghiép,
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chung chi va bang diém kém theo bang tot nghiép, chung chi thi khong phai hop
phap hoa 1anh sy khi ching thuc ban sao tir ban chinh. Trudng hop yéu cau ching
thue chit ky nguoi dich trén ban dich cac gidy to nay cling khong phai hop phap
hoa lanh su.

Piéu 7. Gia tri phap ly ciia gidy to, vin ban di dwoc chimg thwc khong
dung quy dinh phap luat

1. Cac giéy t0, van ban duogc ching thuc ban sao tir ban chinh, ching thuc chir
ky khong dung quy dinh tai Nghi dinh sb 23/2015/ND-CP va Théng tu nay thi
khong c6 gia tri phap 1y.

2. Chu tich Uy ban nhan dan cap huyén c6 trach nhiém ban hanh quyét dinh
hay bo gia tri phap 1y cia gidy to, van ban chimg thuc quy dinh tai khoan 1 Piéu
nay d6i véi gidy to, vin ban do Phong Tu phap chimg thuc. Chu tich Uy ban nhan
dan cap xa c6 trach nhiém ban hanh quyét dinh huy bo gia tri phap 1y cua gidy to,
van ban chung thuc quy dinh tai khoan 1 Piéu nay dbi véi gidy to, van ban do co
quan minh chung thyec.

Sau khi ban hanh quyét dinh huy bo gidy &, vin ban chimg thuc, Chu tich Uy
ban nhan dan cdp huyén, Chu tich Uy ban nhan dan cap x4 c6 trach nhiém ding tai
thong tin vé gidy td, van ban da duoc chimg thyc nhung khong co gia tri phap 1y
1én Cong thong tin dién tir cia Uy ban nhan dan cép tinh.

3. Nguoi diung dau Co quan dai dién ngoai giao, Co quan dai dién lanh su
va cac co quan khac dugc uy quyén thuc hién chirc ning lanh sy cua Viét Nam
& nudc ngoai co trach nhiém ban hanh quyét dinh hiuy bo gia tri phap 1y cua
gidy to, van ban ching thuc quy dinh tai khoan 1 Piéu nay dbi voi gidy to, vin
ban do co quan minh chtng thuc va ding tai thong tin vé gidy to, vian ban da
duogc chung thuc nhung khong co6 gia tri phap 1y 1én Trang thong tin dién tu cua
co quan minh.

4. Viéc ban hanh quyét dinh hay bo gia tri phap 1y va ding tai thong tin thyc
hién ngay sau khi phét hién gidy to, vin ban dé dugc chung thuc khong dung quy
dinh phap luat.
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Piéu 8. Trach nhiém khi tiép nhan hd so tai b phin mot cira, mdt cira
lién thong

Khi tiép nhan ho so chimg thyuc chit ky, ching thuc hop ddng, giao dich tai bo
phan tiép nhan va tra két qua theo co ché mot cira, mot cira lién thong, ngudi tiép
nhan hd so (cong chirc ctia Phong Tu phap, coéng chirc tu phap - ho tich cua Uy
ban nhan din cp x3) co trach nhiém kiém tra k§ ho so, tinh xac thuc vé chit ky
ctia ngudi yéu cau chimg thuc. Nguoi tiép nhan hd so phai bao dam ngudi yéu cau
chting thyc chit ky minh man, nhan thirc va lam chii duoc hanh vi ctia minh; cac
bén tham gia hop ddng, giao dich c6 nang luc hanh vi dan su, tu nguyén giao két
hop dong, giao dich.

Piéu 9. Trach nhiém ciia ngwdi yéu ciu chimg thye

1. Khi yéu cau chtng thyc ban sao tir ban chinh, ngudi yéu cau chimg thyc
phai xuét trinh ban chinh dé ddi chiéu va chiju trach nhiém vé tinh xac thuc cta ban
chinh duoc sir dung dé ching thuc ban sao. Ban chinh phai bao dam vé ndi dung
va hinh thirc ma co quan nha nudc da ban hanh hodc xac nhan.

2. Pdi v6i hop dong, giao dich di duge chimg thuc ding quy dinh tai Nghi
dinh s6 23/2015/ND-CP va Thong tu nay, trong qué trinh thuc hién, néu co phat
sinh mau thuin, tranh chép, khiéu kién, khiéu nai thi nguoi yéu cu chimg thuc

phai hoan toan chiu trach nhiém.

CHUONG II
CHUNG THU'C BAN SAO TU BAN CHINH

Piéu 10. Ban sao tir ban chinh

Ban sao tir ban chinh dé chtng thuc phai gdbm day du sb trang c6 thong tin cua
ban chinh.

Vi du: chimg thuc ban sao tir ban chinh s6 ho khau thi phai chup day du trang
bia va cac trang clia so dd ghi thong tin vé cac thanh vién c6 tén trong sd; ching
thue ho chiéu thi phai chup ca trang bia va toan bo cac trang ctia hd chiéu c6 ghi

thong tin.
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Piéu 11. Trach nhiém cia nguoi thwe hién chirng thwe, nguoi tiép nhan ho
so’ khi chirng thuc ban sao tir ban chinh

1. Nguoi thuc hién chung thuc (d6i voi truong hop nguoi thuc hién chung
thuc tiép nhan hd s0), nguoi tiép nhan hd so tai bo phan mot ctra, mét ctra lién
thong ¢ trach nhiém kiém tra, d6i chiéu ban sao voi ban chinh va bao dam chi
thie hién chimg thuc ban sao sau khi da ddi chiéu ding v6i ban chinh.

2. Néu phat hién ban chinh thudc mét trong cac trudng hop quy dinh tai Diéu 22
Nghi dinh s6 23/2015/ND-CP thi co quan thuc hién ching thuc tir chdi tiép nhan
hé so. Truong hop nguoi yéu cau ching thyuc sir dung ban chinh bi tay xo6a, thém
bét, lam sai 1éch ndi dung, st dung gidy to gia hoic ban sao c¢6 ndi dung khong
dung v6i ban chinh thi nguoi tiép nhan, giai quyét hd so 1ap bién ban vi pham, gitr

lai ho so dé dé nghi co quan c6 thadm quyén xt 1y theo quy dinh phép luét.

CHUONG III
CHUNG THUC CHU KY TREN GIAY TO, VAN BAN

Piéu 12. Chirng thuc chir ky trén gidy to, vin ban bing tiéng nwéc ngoai

Khi chimg thuc chit ky trén gidy to, van ban bang tiéng nudc ngoai, néu ngudi
tiép nhan hd so, nguoi thue hién ching thuc khong hiéu rd ndi dung cua gidy to,
van ban thi dé nghi nguoi yéu cau ching thuc nop kém theo ban dich ra tiéng Viét
cla gidy to, vin ban. Ban dich ra tiéng Viét khong phai cong ching hodc chimg
thuc chit ky ngudi dich, nhung ngudi yéu cau ching thuc phai chiu trach nhiém vé
tinh chinh xac cua ban dich.

Piéu 13. Cach thirc chirng thue chir ky trén gidy to, vin ban

1. Loi chimg phai ghi ngay phia duéi chit ky duoc chimg thuc hodc trang lién
sau ciia trang gidy to, van ban c6 chit ky dugc ching thuc. Truong hop 10i ching
duoc ghi tai to lién sau cua trang c6 chit ky thi phai dong dau giap lai gitta gidy to,
van ban chung thuc chit ky va trang ghi 161 chung.

2. Truong hop gidy to, van ban c6 nhiéu ngudi ky thi phai ching thuc chir ky

clia tat ca nhitng nguoi dd ky trong gidy to, vin ban do.
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Piéu 14. Chirng thuc chir ky trén Gidy iy quyén theo quy dinh tai khoan 4
Diéu 24 Nghi dinh s6 23/2015/ND-CP

1. Viéc uy quyén theo quy dinh tai diém d khoan 4 Piéu 24 Nghi dinh sb
23/2015/ND-CP théa man day du cac diéu kién nhu khong cé thu lao, khong co
nghia vu bdi thudng ctia bén duoc ty quyén va khong lién quan dén viéc chuyén
quyén so hitu tai san, quyén st dung bat dong san thi dugc thuc hién dudi hinh
thirc chimg thuc chir ky trén gidy uy quyén.

2. Phu hop véi quy dinh tai khoan 1 Diéu nay, viéc ching thuc chir ky trén
gidy uy quyén dugc thuc hién trong cc trudng hop sau day:

a) Uy quyén vé viéc ndp ho, nhan hd ho so, gidy to, trir truong hop phap luat
quy dinh khong duoc Gy quyén;

b) Uy quyén nhan ho luong huu, buu pham, tro cip, phu cp;

¢) Uy quyén nho trong nom nha cira;

d) Uy quyén cta thanh vién ho gia dinh dé vay vén tai Ngan hang chinh sach
x4 hoi.

3. Pdi véi viéc iy quyén khong thudc mot trong cac truong hop quy dinh tai
khoan 2 Piéu nay thi khong dugc yéu cau ching thuc chit ky trén gidy uy quyén;
ngudi yéu cau chimg thuc phai thue hién cac thi tuc theo quy dinh vé ching thuc
hop ddng, giao dich.

Piéu 15. Chirng thue chir ky trong to khai 1y lich c4 nhan

1. Cac quy dinh vé chimg thuc chir ky tai Muc 3 Nghi dinh sé 23/2015/ND-CP
duoc ap dung dé chung thuc chit ky trén td khai 1y lich c4 nhan. Nguoi thuc hién
chtng thuc khong ghi bat ky nhan xét gi vao to khai 1y lich ca nhén, chi ghi 10
chung chung thuc theo miu quy dinh tai Nghi dinh s6 23/2015/ND-CP. Truong
hop phép luat chuyén nganh c6 quy dinh khac vé viéc ghi nhan xét trén to khai 1y
lich cé& nhan thi tuan theo phap luat chuyén nganh.

2. Ngudi yéu cau ching thyuc phai chiu trach nhiém vé toan bo ndi dung trong
t& khai 1y lich ¢4 nhan cua minh. Déi véi nhitng muc khong c6 nodi dung trong tor

khai 1y lich c4 nhan thi phai gach chéo trudc khi yéu cau ching thuc.
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CHUONG IV
CHUNG THU'C CHU KY NGUOI DICH

Piéu 16. Tiéu chuin nguoi dich va ngon ngir pho bién

1. Theo quy dinh tai khoan 2 Piéu 27 Nghi dinh s6 23/2015/ND-CP, ngudi
dich phai c6 trinh d6 cir nhan (dai hoc) ngoai ngit tré 1én vé thir tiéng nudc
ngoai can dich hodc co bﬁng dai hoc tro 1én ddi véi chuyén nganh khac duogc
hoc bang thtr tiéng nudc ngoai can dich. Truong hop cé bang dai hoc try 1én dbi
v6i chuyén nganh khac dugce hoc bang thtr tiéng nude ngoai can dich thi nguoi
dich can xuét trinh thém bang diém hodc gidy t& dé ching minh ngén ngit hoc
cua minh.

Vi du: C)ng Nguyén Vin A co trinh do thac sy Luat quéc té tai Trung Quéc,
chuong trinh hoc bang tiéng Trung Qudc, nén 6ng A c6 du tiéu chuan dé dich tiéng
Trung Québc. Ong Nguyén Vin B 1a cir nhan kinh té tai Nhat Ban nhung chuong
trinh hoc bang tiéng Anh, nén éng B du tiéu chuan dé dich tiéng Anh.

2. Ngon ngit phd bién duoc hiéu 12 ngdn ngir duoc thé hién trén nhiéu gidy to,
van ban dugc st dung tai Viét Nam va nhiéu nguoi Viét Nam co thé dich ngdn ngir
nay ra tiéng Vi¢t hoac nguoc lai. Vi du: tiéng Anh, tiéng Phap, tiéng brrc, tiéng
Nga, tiéng Trung Qudc, tiéng Han Qudc, tiéng Nhat Ban, tiéng Ty Ban Nha.

Ngon ngit khong pho bién 1 ngon ngir it duoc thé hién trén gidy to, van ban s
dung tai Vi¢t Nam va it nguoi co thé dich duoc ngdn ngir nay ra tiéng Viét hoac
nguoc lai. Vi du: tiéng Mong Co, tiéng An Pb...

Piéu 17. Chirng thuc chir ky nguwoi dich khong phai 13 cdng tic vién ciia
Phong Tw phap

1. Nguoi dich ngon ngit khong pho bién va ciing khong cd bang cir nhan ngoai
ngi, tot nghiép dai hoc theo quy dinh tai khoan 2 Diéu 27 Nghi dinh so
23/2015/ND-CP thi khi yéu cau chtng thyuc chit ky, phai ndp ban cam két vé viéc
thong thao loai ngdn ngir d6 va chiu trach nhiém vé noi dung ban dich.

2. Phong Tu phép chi ching thyc chir ky nguoi dich khong phai 1a cong tac

vién ctia Phong Tu phap khi nguoi d6 tu dich gidy to, van ban cia minh.
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Truong hop dich gidy to, van ban cho ngudi khac, ké ca nguoi than thich trong
gia dinh, ban bé, dong nghiép hoic dich co thu lao theo thoa thuan véi ca nhan, to
chure thi phai do nguoi dich 1a cong tac vién ciia Phong Tu phép thuc hién.

Picu 18. Phé duyét danh sach cong tac vién dich thuat

1. Truong hop nguoi dich dang ky lam cong tdc vién dich thuat ngén nglr
khong pho bién ma khong co gidy to quy dinh tai khoan 2 Piéu 27 Nghi dinh s6
23/2015/ND-CP thi nop gidy to khac thay thé (néu co) va ban cam két vé viéc
thong thao ngdn ngir khong pho bién do.

2. Phong Tu phap lap danh sach dé nghi S¢& Tu phap phé duyét cong tac vién
dich thuat, kem theo trich ngang cua tirng nguoi cé cac thong tin vé ho, chit dém
va tén; ngay thang nam sinh; noi sinh; ching minh nhan dan hoac can cudc cong
dan hodc ho chiéu; noi cu tru; giéy to chirng minh trinh d§ ngon ngir hoac cam két
thong thao ngdn ngir khong pho bién.

3. Sau khi nhan dugc d& nghi cia Phong Tu phép, trong thoi han 05 (nim)
ngdy lam viéc, S& Tu phap kiém tra danh sach dé nghi phé duyét cong tac vién
dich thuat. Néu nhitng nguoi duoc dé nghi ¢ du tiéu chuan, diéu kién theo quy
dinh tai Piéu 27 Nghi dinh sé 23/2015/ND-CP, S¢ Tu phap ra quyét dinh phé
duy¢t danh sach cong tac vién dich thuat; néu nguoi nao khong du tiéu chuén,
diéu kién thi S¢ Tu phap tir chdi phé duyét va thong bao bang van ban cho Phong
Tu phap.

4. Hang nam, Phong Tu phap c6 trach nhi€m ra soat lai danh sach cong tac
vién dich thuat. Trudng hop cong tac vién khong con du diéu kién, tiéu chuan hoic
khong lam cdng tac vién dich thuat tai Phong Tu phdp do tur 12 thang trd 1€n ma
khong ¢o 1y do chinh dang thi Phong Tu phap c6 van ban dé nghi S& Tu phap ra
quyét dinh x6a tén nguoi d6 khoi danh sach cong tac vién dich thuat.

Piéu 19. Ping ky lai chir ky miu

Cong tac vién dich thuat khi ky hop déng voi Phong Tu phap phai dang ky chir
ky miu theo quy dinh tai Diéu 29 Nghi dinh sb 23/2015/ND-CP. Trudng hop
mudn thay d6i chit ky thi cong tac vién phai c6 van ban dé nghi dang ky lai chir ky
mau va ky 03 (ba) chit ky trong Vin ban dé nghi dang ky chir ky mau. Viéc ky 03
(ba) chir ky mau duoc thyc hién truéc mit Trudng phong Tu phap.
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CHUONG V
CHUNG THUC HOP PONG, GIAO DICH

Piéu 20. Chirng thuc hop ddng, giao dich tai bd phin tiép nhin va tra két
qua theo co ché mot cira, mot cira lién thong

1. Trudng hop ngudi yéu cau ching thuc hop dong, giao dich ndp hé so truc
tiép tai bd phan tiép nhan va tra két qua theo co ché mot ctra, mot cira lién thong,
thi cac bén phai ky trudc mit ngudi tiép nhan hd so.

Truong hop ngudi giao két hop dong, giao dich 1a dai dién cta td chirc tin
dung, doanh nghiép da ding ky chir ky mau tai co quan thuc hién chung thuc, thi
ngudi d6 c6 thé ky trude vao hop dong, giao dich. Nguoi tiép nhan hd so co trach
nhiém dbi chiéu chit ky trong hop dong, giao dich véi chit ky mau. Néu thiy chir
ky trong hop dong, giao dich khac chir ky miu, thi yéu cau ngudi d6 ky trude mat
ngudi tiép nhan hd so.

Nguoi tiép nhan hd so phai chiu trach nhiém vé viéc cac bén di ky trude
mat minh.

2. Nguoi tiép nhan hd so ¢6 trach nhiém kiém tra gidy to, hd so. Néu thay du
diéu kién theo quy dinh tai khoan 2 va khoan 3 Biéu 36 Nghi dinh s6 23/2015/ND-CP,
thi ky vao timg trang ctia hop dong, giao dich trudc khi nguoi ¢ tham quyén thuc
hién chimg thuc hop ddng, giao dich theo quy dinh.

Piéu 21. Trach nhiém ciia co quan thue hién chimg thuc hop dong, giao dich

1. Co quan thuc hién ching thuc c6 trach nhiém tuyén truyén, phd bién dé
nguoi yéu cau chung thyc nhan thirc rd trach nhiém ddi véi ndi dung cua hop
ddng, giao dich va hé qua phap 1y cta viéc ching thue hop dong, giao dich.

2. Trudng hop co quan thyc hién chimg thuc phét hién tai san la ddi tuong cia
hop ddng, giao dich 1a tai san bat hop phap hodc dang c6 tranh chép, da hoic dang
la dbi twong cua hop dong, giao dich khac thi co quan thuc hién chung thuc lap
bién ban vi pham, giir lai hd so dé dé nghi co quan c6 thim quyén xt 1y theo quy

dinh phap luat.
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Piéu 22. Ngwoi phién dich va ngwoi 1am ching trong chimg thwe hop
dong, giao dich

1. Trong trudong hop nguoi yéu cau ching thuc hop dong, giao dich khéng
thong thao tiéng Viét thi phai c6 ngudi phién dich. Ngudi phién dich phai 1a ngudi
c¢6 nang lyc hanh vi dan sy day du theo quy dinh ciia phéap luat, thong thao tiéng
Viét va ngdn ngir ma ngudi yéu cau chung thuc st dung. Ngudi phién dich do
nguoi yéu cu chimg thuc mo1 hodc do co quan thuc hién ching thuc chi dinh.
Thu lao phién dich do ngudi yéu cau chimg thyc tra.

2. Nguoi lam chimg theo quy dinh tai khoan 3 Diéu 36 Nghi dinh s
23/2015/ND-CP do ngudoi yéu cau ching thuc bd tri. Truong hop ngudi yéu cau
chtng thuc khong b tri duge thi dé& nghi co quan thuc hién ching thuc chi dinh
ngudi lam ching. Ngudi lam ching phai xuét trinh gidy to tiy than con gia tri st
dung dé nguodi thuc hién chung thuc kiém tra; ky vao tung trang ctua hop déng,
giao dich.

Piéu 23. Thi tuc ching thwe viée sira doi, bd sung, hity bé hop dong,
giao dich

1. Khi yéu cau sira d6i, bd sung, hity bo hop dong, giao dich theo quy dinh tai
Piéu 38 Nghi dinh s6 23/2015/ND-CP thi nguoi yéu cau chung thuc phai xut
trinh gidy to tiy than con gia tri sit dung dé ngudi thuc hién chimg thuc kiém tra
va ndp 01 (mdt) bd hd so gdm céc gidy td sau day:

a) Hop dong, giao dich di duoc ching thuc;

b) Dy thao hop ddng, giao dich stra d6i, bo sung, hity bo hop dong, giao dich
da duoc ching thuc.

2. Trong trudng hop ndi dung stra d6i, bd sung, hity bo hop ddng, giao dich co
lién quan dén tai san phai dang ky quyén sé hiru, quyén st dung thi ngudi yéu cau
chtng thuc phai ndp ban sao gidy to chimg minh quyén sé hitu, quyén st dung
hodc gidy to thay thé dugc phap luat quy dinh va xudt trinh ban chinh dé di chiéu;
trir trudng hop ngudi 1ap di chic dang bi cai chét de doa dén tinh mang.

3. Thu tuc ching thuc viéc stra ddi, bd sung, huy boé hop déng, giao dich dugc
thuc hién theo quy dinh tai cac khoan 2, 3, 4 va khoan 5 biéu 36 Nghi dinh )
23/2015/ND-CP va céac khoan 1, 2 Piéu nay.
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CHUONG VI
PIEU KHOAN THI HANH

Diéu 24. Thim quyén chirng thuc tai cic huyén dao

Déi v6i huyén dao ma ¢ d6 khong c6 Uy ban nhan dan cép x4 thi Phong Tu
phap thuc hién ching thuc theo quy dinh tai khoan 1 Diéu 5 va khoan 2 Piéu 5
Nghi dinh s6 23/2015/ND-CP.

Picu 25. Hiéu lyc thi hanh

1. Thong tu nay c6 hiéu luc ké tir ngay 20 thang 4 nim 2020.

2. Thong tu ndy thay thé Thong tu s6 20/2015/TT-BTP ngay 29 thang 12
nam 2015 ctia BO truong Bo Tu phap quy dinh chi tiét va huéng dan thi hanh mot
s6 diéu ctia Nghi dinh sb 23/2015/ND-CP ngay 16 thang 02 ndm 2015 ctia Chinh
phu vé cip ban sao tir s6 gbc, ching thyc ban sao tir ban chinh, chtng thuc chir ky
va chimg thyuc hop ddng, giao dich./.

BO TRUONG

Lé Thanh Long
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PHU LUC
MAU LOI CHUNG
(Ban hanh kém theo Théng tir sé 01/TT-BTP ngay 03 thang 3 nam 2020

ciia Bé T phdp quy dinh chi tiét va hudng dan thi hanh mét sé diéu ciia Nghi dinh
$6 23/2015/ND-CP ngay 16 thang 02 niam 2015 ciia Chinh phii vé cap bdn sao

tir s6 goc, chirng thie ban sao tir ban chinh, chitng thuc chit ky va chimg thiee

hop dong, giao dich)

I. Loi chirng chirng thue chir ky tai bd phan tiép nhin va tra két qua theo

co ché mot citra, mgt ctra lién thong

1. Loi chieng chitng thue chit ky ciia m§t ngudi trong mot gidy to, vin ban

Ngay......... thang.......... nam.......... (BANE CRMT..oeeeeeeeeee, ) (1)
ettt e e e e e e e e e b e e e e e et aabaaeaeeenanrareaaeeannraes (2)
TO1(3)eeeeiiieeeiiee et S A (D) e,
Chung thuc
Ong/ba............... Gidy to tiy than (6) $6................... cam doan d3 hiéu, ty chiu
trach nhiém vé ndi dung cua gidy to, vin ban va da ky vao gidy to, vin ban nay
trudc mat ong/ba............... 1a nguoi tiép nhan hd so.
S6 chimg thyc................ qQUYEN SO....evveeann. (8) - SCT/CK, BC
Nguoi tiép nhan hd so ky, Nguoi thyce hién chimg thyc ky,
ghi 13 ho, tén (9) ghi 13 ho, tén va déng dau (10)
2. Loi chig ching thue chir ky ciia nhiéu ngwoi trong mot gidy to, vin ban
Ngay......... thang........... nam........... (BANG CRT . ) (1)
ettt e e e e e e e e ettt e e e e e e e aataa e e e e e e aarrraeaeeeanraees (2)
TO1(3)eeeeiiieeeieee e LA (D)
Chung thuc

Céc ong/ba c6 tén sau day:
1. Ong/ba................... Gidy to tiy than (6) s6..............
2. Ong/ba................... Gidy to tiy than (6) s6..............
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Céc ong/ba c6 tén trén cam doan da hiéu, tu chiu trach nhi¢ém vé ndi dung cta
gidy t0, van ban va da cung ky vao giay to, van ban nay trudc mat ong/ba...............

1a nguoi tiép nhéan ho so.

S6 chimg thuc................ qQUYEN SO...ceereeeen. (8) - SCT/CK, bC
Nguoi tiép nhan hd so ky, Nguoi thuc hién ching thyc ky,
ghi 0 ho, tén (9) ghi 13 ho, tén va dong dau (10)

I1. Loi ching chirng thuc trong truwong hop coé tr hai nguoi tré l1én cung
khai nhin di san thira ké hoic tir chdi nhén di san thira ké
1. Loi chirng ching thwe van ban khai nhan di san (trong trwong hop c6

tir hai nguwoi tré 1€n cung khai nhan di san)

Ngay......... thang.......... nam.......... (BANE CRT..eeeeeeeeeeen, ) (1)
3 USSR PURRSUPRR (2)
TOT(3)eeeiriieeeiie et e e y A (4) e
Chung thuc

- Van ban khai nhan di san nay dugc lap bdi cac 6ng/ba co tén sau:

1. Ong/ba.................. Gidy to tiy than (6) s6..............

2. Ong/ba.................. Gidy to tiy than (6) sb..............

- Cac ong/ba c6 tén trén cam doan khong bo sét ngudi thira ké va chiu trach
nhiém trudc phéap luat vé ndi dung khai nhan di san.

- Tai thoi diém chung thyc, nhiing ngudi khai nhan di san hoan toan minh
man, nhan thic va lam chi dugc hanh vi cua minh, tu nguyén khai nhan di san va
da cung ky/diém chi (7) vao vin ban khai nhan di san nay trudc mat toi.

Vién ban khai nhan di san nay duogc lap thanh......... ban chinh (mdi ban chinh

gom...... t, trang); cip cho:
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Luutai...cooceeeeeeeeeiieeeenee, (2) 01 (mot) ban.
S6 chimg thuc............ quyén so......... (8) - SCT/Hb,GD

Nguoi thyuc hién chimg thyuc ky, ghi 16 ho, tén va déong dau (10)

2. Loi chieng chirng thwe vin ban tir chdi nhén di san (trong truong hop

c6 tir hai nguoi tré 1én cling tir chéi nhan di san thira ké)

Ngay............ thang.......... nam............... (Bang chil.......ccccoocveveiiiiiiiieeienn, ) (1)
S USSR USRS (2)
TO1(3)eeieiiieeiiiee e, S A (A) e,
Chung thuc

- Van ban tir ch6i nhan di san nay dugc 1ap boi cac ong/ba co6 tén sau:

- Céac ong/ba co6 tén trén cam doan chiu trdch nhiém trudc phap ludt vé ndi

dung cua van ban tir chéi nhan di san.

- Tai thoi diém chang thuc, nhitng nguoi tir chdi nhan di san minh man, nhan

thirc va lam chu dugc hanh vi cua minh, tu nguyén tir choi nhan di san va da cung

ky/diém chi (7) vao vin ban tir chdi nhan di san ndy trude mat toi.

Vin ban tir chdi nhan di san nay duoc lap thanh....... ban chinh (mdi ban chinh
gom... t0,...... trang), giao cho:

o e ban;

T e ban;

o e ban;

Luu tale..coveiieieeieene, (2) 01 (mot) ban.

S6 chimg thyc.............. quyén so.......... (8) - SCT/Hb,GD

Nguoi thyuc hién ching thyuc ky, ghi 16 ho, tén va dong dau (10)



CONG BAO/S6 287 + 288/Ngay 19-3-2020 25

III. Loi ching chirng thue hop dong, giao dich tai bd phan tiép nhin va

tra két qua theo co ché mot cira, mot cira lién thong

1. Loi chitng chimg thue hop dong

- Céc bén tham gia hop dong cam doan chiu trach nhiém trudc phap luat vé noi
dung cua hop dong.

- Tai thoi diém tiép nhan ho so yéu cau va ching thuc, cic bén tham gia hop
dé)ng minh man, nhan thic va lam chu duge hanh vi cia minh; tu nguyén thoa

thuan giao két hop dong va da cung ky/diém chi (7) vao hop ddng nay trudc mait

ong/ba.......cccevvennennee. 1 nguoi tiép nhan hd so.

Hop ddng nay dugc lap thanh...... ban chinh (mdi ban chinh gom.... to,.... trang),
cap cho:

T o, ban chinh;

o ban chinh;

Luutai....ccoceeeerveeennne. (2) 01 (mot) ban chinh.

Sb chimg thuc............. quyén s.......... (8) - SCT/Hb,GD

Nguoi tiép nhan ho so ky, Nguoi thyc hién ching thyc ky,

ghi 10 ho, tén (9) ghi 13 ho, tén va dong dau (10)
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2. Loi chitng chirng thyc van ban théa thuin phan chia di sin

Ngay......... thang......... nam............. (BANG CRTE.eeeee e ) (1)
ettt e e e e e e e e e e e e e e e et atbraeaaeennanraaeaaeaannrees (2)
TO1(3)eeerieeeiiee ettt S 1A (4) e,
Chung thuc

- Vén ban thoa thuan phan chia di san dugc 1ap boi cac ong/ba cé tén sau day:
1. Ong/ba....... Gidy t& tiy than (6) S8......ceewveeeenn....

2. Ong/ba....... Gidy to tiy than (6) 80.......cceveeeeee...

- Cac ong/ba c6 tén trén cam doan khong bo so6t nguoi thira ké va chiu trach
nhiém trudce phap luat vé ndi dung cua van ban thoa thuan phan chia di san.

- Tai thoi diém ti€p nhan ho so yéu cau va chiig thuc, nhitng nguoi thoa thuén
phan chia di san minh min, nhan thic va 1am chu duoc hanh vi cua minh, tu

nguyén thoa thuan phan chia di san va da cung ky/diém (7) chi vao vin ban thoa

thuan phan chia di san nay trudc mat 6ng/ba..................... 13 nguoi tiép nhan hd so.

Vién ban thoa thuan phan chia di san nay duoc 13p thanh........ ban chinh (mdi
ban chinh gém..... t0,..... trang), cip cho:

e ban;

o ban;

o e ban;

Luutai..ccoceeeeeeeeeiieeeenee, (2) 01 (mot) ban.

S6 chimg thyc.............. quyén sb............ (8) - SCT/Hb,GD

Nguoi tiép nhan ho so ky, Nguoi thyc hién ching thyc ky,

ghi 13 ho, tén (9) ghi 10 ho, tén va dong dau (10)

3. Loi chirng chirng thyce van ban khai nhan di san (trong trwong hop mot
ngwoi khai nhan di san)
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TO1(3)eeeeiieeeiieeeeee e SJA (D)

Chung thuc

- Van ban khai nhan di san nay duoc 1ap bdi ong/ba................... Gidy to tuy
than (6) SO..............

- Ong/ba....eeeeeenn.. cam doan 13 nguoi thira ké duy nhat va chiu trach nhiém

truée phép luat vé ndi dung khai nhan di san.

- Tai thoi diém tiép nhan hd so yéu cau va ching thuc, dng/ba................. minh
man, nhan thic va lam chi dugc hanh vi cua minh, tu nguyén khai nhan di san va
da ky/diém chi (7) vao van ban khai nhan di san nay truéc mat éng/ba....................
1a nguoi tiép nhan ho so.

Vién ban khai nhan di san nay duoc lap thanh................. ban chinh (mdi ban

chinh gbm.......... td, trang); cdp cho ngudi khai nhan di san............ ban, luu
L) PR (2) 01 ban.

S6 chimg thuc............ quyén so......... (8) - SCT/HP,GD
Nguoi tiép nhan hd so ky, Nguoi thyc hién ching thyc ky,
ghi 18 ho, tén (9) ghi 15 ho, tén va dong dau (10)

4. Loi chirng chirng thuc van ban khai nhan di sian (trong truwong hop co

tir hai nguwoi tré 1€én cung khai nhan di san)

Ngay......... thang.......... nam............... (BANE ChTT..eeeeeeeeen, ) (1)
3 USSR PSPPSR (2)
TO1(3)eeeiiieeiieeeeee e S A (D) e
Chtng thuc

- Van ban khai nhan di san nay dugc lap bdi cac 6ng/ba cé tén sau:

1. Ong/ba.................. Gidy to tiy than (6) sb.............

2. Ong/ba................... Gidy to tiy than (6) sb.............

- Cac 6ng/ba c6 tén trén cam doan khong bo sét ngudi thira ké va chiu trach

nhiém trude phép ludt vé ndi dung khai nhén di san.
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- Tai thoi diém tiép nhan ho so yéu cau va ching thuc, nhitng ngudi khai nhén
di san hoan toan minh man, nhan thic va lam chu duoc hanh vi ctia minh, tu

nguyén khai nhan di san va da cung ky/diém chi (7) vao van ban khai nhan di san

nay trudc mat ong/ba........................ 1a nguoi tiép nhan hd so.
Vién ban khai nhan di san nay duogc lap thanh......... ban chinh (mdi ban chinh
gdm...... t, trang); cip cho:
o e ban;
o e ban;
o ban;
Luu tale..coenieieeieeee, (2) 01 (mot) ban.
S6 chimg thuc............ quyén so......... (8) - SCT/HP,GD
Nguoi tiép nhan h so ky, Nguoi thyc hién ching thyc ky,
ghi 13 ho, tén (9) ghi 10 ho, tén va dong dau (10)
5. Loi chirng chung thuce di chuc
Ngay......... thang......... nam............. (Bang chil........ccccoovvieviiiiiiieeieeees ) (1)
ettt e e e et e e e et e e e e e et aba e e e e e e nnaaaeaaeaannres (2)
TO1(3)eeeiieeeiiee et S A ()i,
Chung thuc
- ONE/DA.ee Gidy to tuy than (6) sé............ cam doan chiu trach

nhiém trudc phap luat vé ndi dung cua di chic.

- Tai thoi diém tiép nhan hd so yéu cau va chung thuc, 6ng/ba............... minh
man, sang sudt, nhan thirc va lam chi dugc hanh vi ciia minh, ty nguyén lap di
chuc va da ky/diém chi (7) vao di chic ndy trudc mit éng/ba.................. la nguoi

tiép nhan ho so.

Di chiic ndy dugc lap thanh...... ban chinh (mdi ban chinh gom..... to,.... trang);
giao cho nguoi 13p di chuc...... ban; luu tai............ (2) 01 (mot) ban.
Sb chimg thuc............ quyén so.......... (8) - SCT/Hb,GD
Nguoi tiép nhan ho so ky, Nguoi thyc hién ching thyc ky,

ghi 13 ho, tén (9) ghi 13 ho, tén va dong dau (10)
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6. Loi ching chirng thwe vin ban tir chdi nhan di san (trong trudong hop
mot nguoi tir chdi nhan di sin)

Ngay......... thang......... nam............. (BANE CRMT.eeee e, ) (1)

S PSP SRUPUSPSPRSR (2)

TO1(3)eeeciiieeiiee e S A (4) e

Chung thuc

- Van ban tir chdi nhan di san nay dugc lap boi ong/ba..................... Gidy to
tuy than (6) so............... ;

- Ong/ba................ cam doan chiu trach nhiém trudc phap luat vé ndi dung cua

van ban tir cho1 nhan di san.

- Tai thoi diém tiép nhan ho so yéu cau va chung thuc, 6ng/ba............... minh
man, nhan thic va lam cha dugc hanh vi ctia minh, tu nguyén tir choi nhan di san
va da ky/diém chi (7) vao van ban to chdéi nhan di san nay trudc mat
ong/ba.......ccccevveeennennn. la nguoi tiép nhan ho so.

Van ban tir ch6i nhan di san nay duoc lap thanh....... ban chinh (mdi ban chinh
gom.......... 170 SO trang), giao cho nguoi tir chdéi nhan di san.......... ban; luu
;) SRS (2) 01 (mot) ban.

S6 chimg thyc.............. quyén so.......... (8) - SCT/Hb,GD
Nguoi tiép nhan hd so ky, Nguoi thuc hién ching thyc ky,
ghi 10 ho, tén (9) ghi 0 ho, tén va dong dau (10)
7. Loi ching chirng thwe vin ban tir chdi nhan di san (trong trudong hop
c6 tir hai nguoi tré 1én cung tir choi nhan di sdn)

Ngay............ thang.......... nam............. (BANG CATE..eeeeeeeee ) (1)
3 U SRUUUSRSPRS (2)
TO1(3)eeeiieeeeiiie et S (D),
Chung thuc

- Van ban tir chdi nhan di san nay duoc 1ap boi cac ong/ba c6 tén sau:
1. Ong/ba................... Gidy to tiy than (6) sb.............
2. 0ng/ba......ooee Gidy to tiy than (6) sb..............
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- Céc Ong/ba co tén trén cam doan chiu trach nhiém trudc phap luat vé noi
dung cua van ban tir chbi nhan di san.

- Tai thoi diém tiép nhan hd so yéu cau va chimg thyuc, nhimg nguoi tir chéi
nhan di san minh man, nhan thic va lam cht duoc hanh vi cia minh, tu nguyén tu
chbi nhan di san va di cung ky/diém chi (7) vao vin ban tir chdi nhan di san nay
trudc mat ong/ba..........ccceeee.n. 13 nguoi tiép nhan hd so.

Vin ban tir chdi nhan di san nay duoc lap thanh....... ban chinh (mdi ban chinh

gom..... t0,...... trang), giao cho:

T e ban;
o e ban;
o ban;
Luutai...ccoeeeeieeeciieeenee, (2) 01 (mot) ban.
S6 chimg thyc.............. quyén so.......... (8) - SCT/Hb,GD
Nguoi tiép nhan ho so ky, Nguoi thyc hién ching thyc ky,
ghi 13 ho, tén (9) ghi 13 ho, tén va dong dau (10)
Chau thich:

(1) Ghi 13 ngay, thang, nam thuc hién chimg thuc. P6i voi truong hop ching
thuc ngoai try so thi ghi ro thoi gian (gio, phat), ngady, thang, ndm ma nguoi yéu
cau ching thuc ky vao gidy to, vin ban, hop dong, giao dich dugc chimg thuc.

(2) Ghi 10 dia diém thuc hién chung thuc (vi du: UBND xa A, huyén B, tinh C).
Pbi véi truong hop chimg thuc ngoai tru sd co quan, to chirc c6 thim quyén chimg
thuc thi ghi 1o dia diém thyuc hién chirng thuc ngoai tru sé.

(3) Ghi 10 ho, chit d&€m va tén ctia nguoi thyc hién chung thyec.

(4) Ghi 10 chtrc danh cua ngudi thuc hién chung thuc, kém theo tén co quan
thuc hi¢n ching thuc (vi du: Chu tich UBND xa A, huyén B, tinh C; Trudng
phong Tu phéap huyén B, tinh C).

(5) Ghi 14 tén cta hop ddng, giao dich dugc ching thuc (vi du: hop dong
chuyén nhuong quyén sir dung dat, hop dong tang cho xe 6 t6).
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(6) Ghi 6 loai gidy to tiy than 1a ching minh nhan dan, cin cude cong dan
hodc ho chiéu.

(7) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(8) Ghi s6 quyén, nam thyc hién chimg thuc va ky hiéu s6 chimg thuc (vi du:
quyén sb 01/2019-SCT/HD,GD); trudong hop s sir dung cho nhiéu nam thi ghi sb
thir tu theo ting nam (vi du: quyén sé 01/2019 + 01/2020-SCT/HP,GD).

(9) Cong churc tiép nhan hd so tai bd phan mot ctra, mot cua lién thong ky va
ghi r0 ho, chir dém, tén.

(10) Néu thyc hién tai Phong Tu phap thi Truéng phong/Phé trudong phong ky,
dong dau Phong Tu phéap; néu thuc hién tai Uy ban nhén dén cdp xa thi Chu
tich/Phé chu tich Uy ban nhan dan ky, déng ddu Uy ban nhan dan cép xa; néu thuc
hién tai t6 chirc hanh nghé cong chimg thi cong chimg vién ky, déng dau cua to
chirc hanh nghé cong chung; néu thuc hién tai Co quan dai dién thi vién chuc
ngoai giao, vién chuc lanh sy ky, dong diu Co quan dai dién. Nguoi thuc hién

chung thuc ghi 16 ho, chit dém va tén./.



